
 
 
Step One: 
Login with the Username and Password provided to you 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
Step Two: 
Select the option ‘Import Service Area(s)’ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Step Three: 
Your service area will be selected. The Map File format will be ESRI Shape and the 
coordinate system will be NAD83 (This will always be the same) 
You must enter a buffer for your shape files. If you leave the buffer ‘0’ the system will 
automatically add a 200 foot buffer. Then enter your email address and press ‘Next’ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Step Four: 
Select the browse button for each of the files. You should browse to your shape file 
directory on your machine. Select the file that has the .dbf extension for ‘file#1’. Then 
select the file with the .shp file extension for ‘File#2’ then select the file with the .shx 
extension for ‘File#3’ 
Note: Even though ESRI Arcview creates a file that has other extensions, these are the 
only three that you will need. 
Press ‘Upload’ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
Step Five: 
You will see a screen like this. Press the ‘Begin Processing’ button 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
This will be the final page. You can now close the browser session. 


